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Early Years Transition Policy 

Vision Statement  
Our vision is that our children at The Palmer Academy leave school with: 

 A set of moral values – integrity, respect, resilience, honesty, a commitment to excellence,  a willingness to lead 
and serve, healthy competition, a feeling of success  and good judgement.  

 A complement of basic skills – Linguistic  
                                                       Mathematical 
                                                       Scientific 

                                                       Artistic 
                                                       Physical 

                                                       Social 

 An enquiring and discriminating mind and a desire for learning. Strong self-esteem and high personal expectation. 
Tolerance and respect for others. We value the partnership which exists between school, parents and community 

and the part it plays in realising our vision.  

Mission  
 Raising achievement through quality first teaching which enthuses and motivates; aspiring all to fulfil their 

potential.  
 Ensuring pupil voice is at the heart of all we do to enable children to become confident, resilient and reflective 

independent learners.  

 Offering a broad and varied curriculum which ensures all children can read, write and are numerate.  

 Having an open and welcoming environment where that everyone feels welcome and included  

 

Introduction 

At The Palmer Academy we believe that a smooth transition into Nursery, Reception and Year 1will enable the children to 
settle and begin to access their new curriculum contents as quickly as possible.  

 
AIMS 

 

To ensure a smooth transition for children in the Foundation stage at The Palmer Academy from their Early years settling to 
our nursery, reception and through to year 1, we maintain consistency in the Early Years Framework and on to the national 

curriculum. 
 

In order for a smooth transition to take place there needs to be: 
 

 Effective communication between the settings on each side of the transition 

 Parental engagement and 

 A thorough induction programme.  

 
Effective communication between settings 

 The staff at The Palmer Academy will meet or speak to each child’s setting to enable information and records to be 

shared. This information will then inform planning for the new term.  
 A transfer meeting between the nursery key person and reception teacher will take place in July 

 A transfer meeting between the reception teacher and year teacher will also take place in July 
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Parental Engagement 
 Parents of new nursery children are invited in for a visit and children starting in September will be offered a home 

visit. 

 Parents of new reception children are invited to an induction meeting with the EYFS Leader and Transition Mentor. 

 Parents and children starting in reception are invited in for a stay and play session on the first day of the new 
school year. 

 At the end of reception parents are given the opportunity to meet with their child’s year 1 teacher to discuss 

expectations, concerns and to be given information to support their child through this transition.  
 

Starting Nursery Transition Plan  

 
When a child turns 2 the parents need to apply for a place in the Nursery for the term after the child turns 3.  

 
Intake into The Palmer Academy Nursery is on a termly basis with an intake in September, January and April. Most children 

who start Nursery the term after they turn 3 will join the afternoon Nursery and the children who will be 4 in that school 
year with join morning Nursery. Afternoon Nursery is called N1 and these are the children who will spend nearly 2 years in 

Nursery. The morning Nursery is called N2 and these children are the children who will move to Reception in September. 

There may be cases where the child will start in the afternoon and move to the morning later in the year.  
 

Where children start Nursery at the beginning in September they will receive a home visit by the child’s key worker and 
another member of the Nursery team. At the home visit we ask parents/carers to talk about the child’s strengths, interests, 

medical history and general information about the child.  
 

 
Children who start in Nursery in January or April will not get a home visit but they will have a visit to the Nursery. The first 

visit will take place on the 2nd day of term and they will stay with parents for 1 hour and then this will be repeated on the 3rd 

day of term ready to stay for the full session on the 4th day. This allows each child to settle in a calm environment and too 
experience a planned visit to Nursery.  

 
During the home visit or 1st Nursery visit we ask parents to fill in the admissions forms for Nursery, these forms provide the 

school with emergency contact information as well as medical and dietary needs. We will also ask that the child’s 2 year 
check (usually in the red health book) to be brought into school as this allows us to see if we need to implement any 

addition support in specific areas.  
 

 

Starting Reception Transition Plan 
Once the finalised list of children attending reception at The Palmer Academy has been received the following things will 

happen: 
 The parents/carers will be contacted to acknowledge the school place and a welcome pack will be sent out. 

 Current settings will be contacted and if possible invited for a visit with the children and keyworker and the teacher/ 

Early Years Leader will visit the setting with the visit book which shows the children what the school looks like.  

 The children will be allocated into one of our 2 reception classes 

 All parents are invited for a 30 minute look around the Reception setting 

 All parents are invited to the school for a new starter meeting where they will receive all of the paperwork and 
given the opportunity to ask questions.  

 The children will be invited to spend a full day in their new classrooms and parents are invited to stay for the first 

hour. 

 Parents are offered a home visit which will take place in the afternoon during the first week of school 
 The first morning in September will be a stay and play session where parents are invited to stay with their children 

for an allocated time slot. 

 From the second day of term the children will spend the mornings in school for the first week and home visit will 

take place in the afternoons. 
 From the second week the children will stay full time and parents are able to spend the first 15  minutes settling 

the children into the classroom 

 From the fourth week parents are asked to have their child line up at the Reception garden gate.  

 
 

Reception to Year 1 Transition Plan  

 
In order for the transition from Reception to year one to be as smooth as possible, we start to prepare the children in the 

summer term: 
 Reception classes start to attend lower school assemblies 
 Children are encourage to share good work with their new teacher 

 Some groups will start to take place in year 1 classroom 

 Year 1 teachers spend time with reception children e.g. reading a story 

 In July the children attend their new classes for a whole day 
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 Year 1 classrooms reflect a similarity to reception classrooms as it exhibits areas of learning available to children 
e.g. role play areas, reading areas and access to an outdoor area 

 In July year 1 teachers hold a meet the teacher session for parents. 

 

 
This process is flexible depending on the child’s needs which can be discussed at the home visit or on the 1st Nursery visit.  
 

We aim to work in partnership with parents/carers and ask that parents/ carers allow for our professional assessment and 
advice about settling your child into Nursery. 

 
Signed – Governing Body: ____________________________________ 
 
Signed - Headteacher:______________________________________________________________ 
 
Date:___________________________________________________________________________ 
 
Review Date:_____________________________________________________________________ 


